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Presented by STATS 
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2016-2017 TSNAP Officers 
Texas Statewide Network of Assessment Professionals 

Chris Cordell, Austin ISD-President 
Shannon Kuhrt, Wichita Falls ISD-Vice President 
Tracy McDaniel, Cypress-Fairbanks ISD-Secretary 
Thomas Negri, Fort Bend ISD-Treasurer 

Assisted by: 
Cindy Blair, San Antonio ISD-Immediate Past President 
Mark Billingsley, ESC 13 DTC-Past President 2009 
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What is TSNAP? 

The Texas Statewide Network of Assessment Professionals 
Ø Established in 2000 
Ø An organiztion that supports the training, understanding, and 

networking for indviduals in the area of assessments. 
Ø Networking done by regional groups, fall academies, TETNs, and 

by numerous sessions at the Texas Assessment Conference 
Ø Member cost $25 per year 
Ø Join Online or by paper application 

 www.tsnap.org 
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STATS Officers 
South Texas Association of Testing Specialists 

Dr. Francisco Rivera, La Joya ISD-President 
Ben Estrada, Los Fresnos CISD-Vice President 
Claudia Alaniz, Weslaco ISD-Secretary 
Jesus Alfaro, Rio Hondo ISD-Treasurer 
Nelda Y. Rios, Mission CISD-Region 1 TSNAP Director 

Assisted by: 
Francisca Palacios, PSJA ISD-Director of Assessment 
Juana M. Perez, Mission CISD-Coordinator for Testing 
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Life as the DTC 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Chris Cordell, Director of Systemwide Testing, Austin ISD, 
TSNAP President 



Calendar/Planning 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Nelda Y. Rios, Director for Testing & Evaluation, Mission CISD  



Calendars 
Where to find them? 
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Student Assessment Testing Calendar 
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What does it include? 
 

•  Test Dates 

•  Assessments to be administered (STAAR, TAKS, TELPAS, etc.)  

•  Make-up session deadlines 

•  Report dates 
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Calendar of Events 
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What does it include?  (Prior to each Test Administration) 
•  Deadline for participation counts 
•  Deadline for submitting precode files 
•  Deadline for data file submission 
•  Deadline for additional materials order 
•  Deadline for CTC and test administrator training sessions 
•  Date districts receive test administrator manuals, test 

materials, precoded materials, etc. 
•  Deadline to ship scorables and nonscorables 
•  Date districts receive reports/scores/results 
•  Deadline to notify students and parents of test results 
•  Deadline to resolve student test warnings/record changes 



Calendar of Events 
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Calendar of Events 
 

Prior to the Test Administration 
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Calendar of Events 
Test Administrations 
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Calendar of Events 
 

After the Test Administration 
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Submission of Data Files 
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Accommodations Request Deadlines 
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Student Resolutions 
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Test Site Directory 
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Preparing Yourself as a DTC: 
Training 
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•  Participate in all District Coordinator Training opportunities 
•  View all TETNs-collaborative training/updates offered by TEA, 

ETS, and Pearson 
•  Read, Read, Read…all published manuals and user guides 

such as but not all inclusive, DCCM, Test Security 
Supplement, STAAR Assessment Management User Guides, 
Test Administration Manuals, TELPAS Manuals, Educator 
Guides, etc 

•  Keep track of Checklists and To-Do Lists 
•  Call your ESC Testing Coordinator to provide your contact 

information 



Preparing Yourself as a DTC: 
Network of Support 

23 

•  Join your Regional Testing Group 

•  Set up Favorite Websites 

•  TEA Test Security 

•  Texas Assessment Landing Page 

•  TEA Student Assessment Home Page 

•  TSNAP (Texas Statewide Network of Assessment Professionals) 

•  Phone a Friend---or several! 



Preparing Yourself as a DTC: 
Establish Lines of Communication 
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•  Communicate with district departments—Special Education, 
Section 504, Bilingual/ESL, etc. to ensure eligible students are 
tested with the correct accommodations 

•  Communicate with Technology to ensure that the infrastructure 
to support online testing is in place 

•  Communicate with Principals and Campus Testing 
Coordinators to ensure security and confidentiality is 
maintained 

•  Forward any communications coming from TEA Student 
Assessment Division, ETS, Pearson, and Regional Service 
Centers to the appropriate personnel that pertain to the state 
assessment program 



Preparing Your CTCs 
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Who needs to be trained and sign an Oath? 
•  Any district employee having permission to access or 

handle confidential student information and secure test 
materials, before, during or after a test administration. 

•  Testing Personnel– annual training in test security and 
administration procedures: 
•  Superintendent 
•  Campus Administration 
•  Central Office Personnel 
•  Test Administrators 
•  Hall monitors/proctors 
•  Other personnel such as security officers, custodians, 

cafeteria, etc. 



Trainings 
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TELPAS District Schedule 
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TELPAS Reading Online Testing Schedule 
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Test Security 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Francisca Palacios, Director of Assessment, PSJA ISD 



Test Security and Confidentiality 
Requirements 

                
• All assessment instruments as defined under TEC §39.023 and §39.027 are 
considered secure, and the contents of these tests, including student 
information used  or obtained in their administration, are confidential.  

• Each person participating in the student assessment program is required to 
maintain and preserve the security and confidentiality of all test material 
and student data, and must also handle this information in strict accordance 
with the instructions contained in the DCCM, test administrator manuals and in 
the Test Security Supplement.  
 
 Why is this so critical?                                                                                       
                                     ensures valid test scores 
                                     standard and equal testing opportunities for all students 
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Texas Education Code (TEC) 
 

Sec. 39.0301. SECURITY IN ADMINISTRATION OF ASSESSMENT 
INSTRUMENTS. 
 
“The commissioner shall establish procedures… designed to ensure the security 
of the assessment instruments…” 
 
 

Texas Administrative Code (TAC) 
 
19 TAC §101.3031. Required Test Administration Procedures 
and Training Activities to Ensure Validity, Reliability, and Security of 
Assessments. 
 
19 TAC §101.3031(b)(2). Test Security Supplement 
 
 
 

IT’S THE 
LAW! 
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Which resources assist the DTC’s 
manage program requirements? 

 

•  District and Campus Coordinator Manual 
•  Test Administrator Manuals 
•  2016 Test Security Supplement 

                                            
 
Conduct that departs from the test administration procedures as established in these resources is 
considered a testing irregularity and must be reported to the Student Assessment Division. 
                                    Note: The Test Security Supplement is not intended to replace any procedures or instructions contained in the current  
                                                                           DCCM or test administrator manuals. It is provided to testing personnel as a supplement to further support  
                                                                           incident-free test administrations. 
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Involves: 
• Training all personnel who will participate 
• Accounting for all secure materials and confidential student information 
before, during, and after each administration 
• Web based Test Administrator Training Modules 
• Signing the appropriate oath after training 
• Ensuring proper storage and accurate tracking 
      Documents used to account for all materials should be maintained in a   
      location that will prevent them from being compromised. 
• Seating Charts 
• Materials Control Form 
• Monitoring of Test Administrations (campus and district level) 
• Testing –Do Not Disturb signs posted 
• Bulletin boards /instructional displays should be covered or  removed 

                                        

Test Security  
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Test Security  
•  DTC must account for all testing materials sent by the 

state testing contractor 
•  Require campuses to immediately inventory all testing 

materials and notify DTC of any shortages or 
discrepancies 

•  Place all materials in a secure locked storage 
•  After the completion of a test administration, collect and 

destroy any recordings, graph paper, scratch paper, or 
state-supplied reference materials that students have 
written on during a test.  

•  Maintain all documentation for a period of 5 years  
                        after a test administration 
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Security Oaths and 
Confidentiality Statements 

Testing personnel are required to sign security oath(s) only 
once for the 2016 calendar year.  
(calendar year means from Jan 2016 – Dec 2016) 

All oaths are valid for 2016 spring, summer, and fall testing, 
as well as any field testing and mandatory sampling 
conducted during this time period.  
 
The TELPAS oaths for raters and writing collection verifiers 
must be signed separately according to the training and 
security requirements of those assessments.  
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Confidentiality Requirements 
Involves protecting the contents of all secure test materials 
•  test booklets  
•  online assessments 
•  test tickets  
•  completed answer documents 
•  STAAR Alt 2 stimulus images and text 
•  TELPAS calibration activities and components for 

holistically rating student performance 
Ex. No person may duplicate, print, record, write notes about, or capture (electronically or by any other 
means) any portion of a secure assessment instrument (paper or online) without prior approval from 
TEA. 
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Student Test Ticket 

 	

Test 
Administration:	

July 2016 STAAR EOC 
RETEST	

Group:	 NO GROUP NAME GIVEN	

First Name:	  	

Last Name:	  	

Date of Birth:	  	

Version:	  	

Subject:	  	

Grade:	  	

 	  	

Username:	  	

Password:	 (7 Characters)	

Session ID	 (11 Characters)	
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  Penalties for Prohibited Conduct 
 
 
In accordance with 19 TAC §101.3031(b)(2) and as described in the Test Security 
Supplement, any person who violates, assists in the violation of, or solicits another to 
violate or assist in the violation of test security or confidentiality, as well as any 
person who fails to report such a violation, is subject to the following penalties:  
 
• placement of restrictions on the issuance, renewal, or holding of a Texas educator 
certificate, either indefinitely or for a set term  
• issuance of an inscribed or non-inscribed reprimand  
• suspension of a Texas educator certificate for a set term  
• revocation or cancellation of a Texas educator certificate without opportunity for 
reapplication for a set term or permanently  
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District Internal Control Audit 
Schedule and Form 
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Campus Proctor Schedule 
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STAAR Policies and Procedures 
STAAR Time Limits  
•  5 hr. time limit  ELA I & ELA II (STAAR and STAAR A) 
•  4 hr. time limit  All other assessments STAAR, STAAR Span., STAAR A & STAAR L 
 
Start and Stop Times 
 
Announcement of Time Left to Test 
 
Late Arriving Students 
 
Breaks included in the time limit        (not allowed to stop the time clock) 
Breaks NOT included in the time limit (required to stop and restart the time clock) 
 
Lunch 
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•  Test administrators should use a clock or a timer to monitor test time. The time period starts 
after the test administrator has read and answered any questions regarding the test directions 
and tells students to begin working on their tests.  

•  Once the test has begun, the test administrator must communicate (orally and in writing) the 
amount of time left to test in one-hour intervals and, in shorter intervals during the last hour.  

•  Students who do not complete their tests within the time limit must submit what they have 
completed. Students will be informed in the test administrator directions that materials will be 
collected at the end of the time period and that they must record all responses before this 
period ends.  

•  Students will not be allowed to record responses onto their answer documents or into the 
online test delivery system (for online tests) after the time period has ended. Once a student 
has completed and turned in or submitted the test, the student may quietly read a book or be 
allowed to leave the testing area.  

•  Start and stop times for each session must be recorded on the seating chart. 

STAAR Policies and Procedures 
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Reference Materials, Scratch Paper, 
Graph Paper, and Charts 

 
 
 

• Districts must ensure that any reference materials and graph paper that have been written 
upon and removed from the test booklet and any scratch paper used and written upon are 
destroyed immediately after the test session is complete.  

• District testing coordinators should verify that procedures are in place to destroy materials 
as requested. 
 
• Reproduced or locally created materials containing secure test information as part of an 
allowable accommodation must be collected and returned to the state’s testing contractor 
with the other nonscorable materials. These materials include but are not limited to 
photocopies, flashcards, or any other item that is a duplication of secure test content.  

• All personnel who handle these materials should be aware that the materials may contain 
secure test content and that any viewing or recording of this confidential information is 
strictly prohibited. 
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STAAR Alternate 2 
 
 

•  Trained STAAR Alternate 2 test administrators are permitted to 
keep test materials in their possession throughout the day as 
long as the secure materials are kept in locked storage when 
not in use. 

•  All materials must still be checked back in to the campus 
coordinator at the end of the day using the Materials Control 
Form. 

•  District and campus personnel are required to verify compliance 
with these procedures. 
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 Testing Irregularities 
 

        Take them seriously! 
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What are testing irregularities? 
•  Incidents resulting in a deviation from documented testing procedures are 

defined as testing irregularities.  They are viewed by TEA as falling into one of 
two categories-  serious or procedural  

Serious irregularities constitute severe violations of test security and/or 
confidentiality and can result in the individual(s) responsible being referred to the 
TEA Educator Standards and Certification Legal Division for consideration of 
disciplinary action (including suspension or termination of educator certification 
credentials).    
 
Examples of serious violations involve, but are not limited to the following: 
• directly OR indirectly assisting students with responses to test questions  
• falsifying TELPAS holistic ratings or STAAR Alternate 2 student responses  
• viewing secure test content before, during, or after an administration without permission  
• discussing secure test content, student responses, or student performance  
• fraudulently exempting or preventing a student from the administration of a required state assessment  
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Procedural Irregularities 
Procedural irregularities are less severe, more common, and typically 
the result of minor deviations in testing procedures. Examples of 
procedural irregularities involve, but are not limited to, the following:  
 
Examples 
•  Eligibility error 
•  IEP implementation issue  
•  Improper accounting for secure materials 
•  Monitoring error 
•  Other procedural errors 

* Ineligible students were tested 
*Student receiving special ed services was administered the wrong test 
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Reporting of Test Irregularities 
The superintendent and campus principals in each school district, administering tests as 
allowed under TEC §39.033 must develop procedures to ensure the security and 
confidentiality of the tests specified in the TEC, Chapter 39, Subchapter B. 
 
• Serious irregularities must be reported to TEA  as soon as DTC is made aware of the 
situation. 
• It is important to have procedures in place to help ensure that all necessary information is 
gathered and evaluated so the district can make a clear determination about the 
occurrence.  
• DTC or designee is responsible for investigating all testing violations, whether confirmed or 
alleged 
• Districts must ensure that all testing personnel are aware of their obligation to report 
testing irregularities and can easily access local reporting procedures. 
• All confirmed testing irregularities must be reported via the Online Incident Report Form 
 
Districts must submit the required information and documentation for irregularities within 10 
working days of becoming aware of the violation 
 
                                             Contact the Student Assessment Division security team at .512-463-9536 
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At a minimum, each of the following items must be completed and submitted 
by the district to fulfill the state’s requirements for reporting serious testing 
violations:  
• an Online Incident Report  

• typed, dated, and signed statement(s) on campus letterhead from the 
individual(s) involved  

• a summary that includes a description of the incident and how the incident 
was resolved and the district’s determination regarding the irregularity  

• the Plan of Action section of the Online Incident Report  
    (describes the steps that a district will take to ensure that the irregularity does not  
                                  reoccur)  

Investigating and Reporting     
      Serious Irregularities 
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Investigating and Reporting     
      Procedural Irregularities 

Because procedural irregularities are often the result of minor errors that do not 
generally represent severe breaches in test security or confidentiality, they require 
only the submission of an Online Incident Report. 
 
Districts must also complete the Plan of Action as part of the procedural incident 
report, describing the district’s plan to prevent the reoccurrence of the incident.  
 
For these types of irregularities, the district’s reporting obligation is fulfilled once 
the online submission has been completed.  
Documentation collected by the district during the investigation of a procedural 
irregularity should be kept locally.  
 
If more information is needed, TEA will notify the district coordinator.  
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    Investigating and Reporting         
          Other Irregularities 

Students Using Electronic Devices to Capture or Transmit 
Secure Test Content  
TEA considers it a serious violation if a student photographs or duplicates secure 
test content or disseminates this information using an electronic device. 
 
It is considered a serious testing irregularity if a student takes pictures of or 
transmits any test information using electronic devices, and TEA must be 
contacted immediately.  
 
A district may be asked to submit an Online Incident Report, and student test 
results may be invalidated.  
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Student Cheating on State Assessments  
Student cheating on state assessments requires action by the campus or the district 
coordinator. 
 If the district determines that a student has been involved in cheating on a state assessment, 
the district is required to: 
•  invalidate the student’s test by marking the score code “O” for “Other” on the student 
answer document or in the online form for the corresponding test;  
• submit a separate serious Online Incident Report form if the district determines that testing 
personnel contributed to the cheating; 
• submit a procedural Online Incident Report if the district determines that a testing irregularity 
(such as inadequate monitoring) contributed to the cheating; and  
• complete the Locally Determined Disciplinary Action (LDDA) form to report any disciplinary 
action taken against students who participated in the cheating incident.  
 
Submission of a separate Online Incident Report form will be necessary only if the district determines that 
adult testing personnel contributed to, caused, or failed to detect the cheating due to inadequate 
monitoring.  

    Investigating and Reporting         
          Other Irregularities 
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Things to Consider BEFORE, DURING AND 
AFTER an Administration 
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Campus Assessment Team Documentation 
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Zero Irregularities ! 
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10 Things… 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Ben Estrada, Director of Assessment, Research and Evaluation, 
Los Fresnos CISD  



 
 
 
10. Learn the lingo 
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Knowing the lingo is important. 
 
Whenever you call TEA, ETS or Pearson, 
they will make reference to different forms, 
concepts and regulations. They all fit 
together. They go together. They are all part 
of the big picture.  
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9. Learn where to find answers to your 
questions 
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1.Test Administrator Manuals 
2.Security Supplement 
3.The District and Campus Coordinator Manual 

A.Pay attention to the appendices 

 

Read your manuals! 
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8.Everything you do from now until next 
August is about testing 
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•The district has a new peer tutoring initiative in all    
  classrooms 

•How does that affect testing? 
•One of your CTCs is having a baby 

•When is she due? What tests are affected? 
•The district has won the district championship and is advancing to  
  regionals; then to state 

•How does this affect my spring EOC assessment? 
•The new aquatic center is set to open in spring 

•When is the heavy equipment going to be running? 
•I am going skiing in December.  

•Not until EOC the last book is shipped out…… 
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7. Decide how involved you will be with the 
handling of data 
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There are two basic types of data files you will 
work with 
 
1.Txt files –Fixed Length 
 
2.CSV files –Comma Separated Values 
 

72 



Who in your district will upload your data into TOMS 
and PearsonAccess Next? 
 
Who will load it into third party software? 
 
Will CTCs be allowed to modify data in the  
ETS/Pearson System? 

-adds 
-drops 
-assessment changes 
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6. You will need strong problem-solving 
skills 
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Good multi-tasking skills will come in handy 
 If you don’t have them, make to-do lists daily! 

 
You will have to learn how to prioritize in crucial moments 

 Sometimes, problems do not occur in singles 
 
Patience is a virtue.  

 You will need lots of it; even when you don’t have any left 
 
 

    Listening skills are a must! 
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This is a difficult concept for some. 
 
•You will be pulled in many different directions at one time 
•You will wear many hats at one time 
•There will be times you want to scream 
•There will be times you want to tell someone EXACTLY what is on 
your mind 
•There will be times you want to cry 
 

   All the while you will have to keep your wits 
   about; you will have to keep cool; you will have 
   to be the voice of reason. 
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5. Embrace your OCD 
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•Establish your procedures 
Ø Distribution 
Ø Collection 
Ø Monitoring 
Ø District Forms 
Ø  Inventory Management 
 

•Documentation 
Ø How will you document: 

Ø  Incidents? 
Ø  Phone calls? 
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Things to think about now 
 

•How will you distribute and collect materials? 
•How will you keep track of inventory? 
•Where is your inventory going to be kept? 
•Who has access to that location? 
•Have they signed an oath? 
•How will CTCs order additional materials? 

•Deadlines? 

•Have your CTCs been trained for the  
 fall administration of EOC? TAKS in October? 
•Has your office staff been trained in test security? 
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4. Accept the fact that you will make 
mistakes 
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•Assessment has many moving parts with  
 specific timelines and procedures 

Ø STAAR 
Ø STAAR-ALT2 
Ø  TELPAS 
Ø STAAR-A/STAAR-L 

 
•Accept the fact that your Campus Test  
 Coordinators will make mistakes 
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How you handle those mistakes has far more value than 
the mistake itself.  
 
•How will you prevent this mistake from happening again? 
 
q Additional training 
q Handouts / Reminders 
q Pop Quizzes 
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3. Do not be afraid to call TEA 

84 



 
TEA would rather you call them than make an educated 
guess that may have serious consequences. Believe it or 
not, TEA is there to help you. 
 
 
During testing periods, I am available by email, cell phone 
and text, 24 hours a day; even on weekends. 
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2. It’s OK to say “I don’t know”.  
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State assessment is a large machine with several 
independent smaller moving parts. It will take time to get a 
handle on it.  
 
 

 
 
 

   Build your network. Fill your rolodex.  
   Create your library. Know who to call  
   or where to look. 
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1. Use your “Phone a Friend” lifeline 
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We all walk a similar path 
 
We all speak the same language 
 
We all share your anxiety level.  
 

  Be a duck. 
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ETS 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 



Determining & Documenting 
Eligibility for STAAR EOC Tests 

Dr. Frank Rivera, Executive Director for Curriculum and Evaluation,  
La Joya ISD 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 



Written local procedures were 
implemented to supplement 
State procedures. 
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Exclusion Form Implementation 

Semester # of Forms 
Completed 

Fall 2014 2 
Spring 2015 

(first class of STAAR graduates) 
514 

Fall 2015 29 

Spring 2016 
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There seemed 
to be a 
typographical 
error since the 
phases were 
defined in 
section 4.53(23) 
not 4.53(21). 
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Dr. Frank Rivera, Executive Director for Curriculum and Evaluation, La Joya ISD 
Claudia Alanis, Director of Assessment and Accountability, Weslaco ISD 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Accountability / Data Validation 



What is the purpose of the public 
school accountability system?  
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What is data validation monitoring?
  

 
§  a system designed to ensure data integrity, accuracy and 

reliability 
§  Districts identified as a result of a student assessment 

data validation indicator are generally expected to  
a)  validate and document their data are correct; and 
b)  if correct data reflect a program implementation concern, 

address that concern; or 
c)  if the district’s identification occurred because of incorrect 

data, improve local data collection and submission 
procedures 
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What is the goal in data validation?  

The	goal	in	data	validation	is:	

§  To	report	accurate	information	each	year.	
§  To	provide	effective	trainings	
§  To	monitor	procedures	
§  To	be	in	compliance	with	statute	and	TEA	

requirements	
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STUDENT ASSESSMENT 
DATA VALIDATION STATUTE 

ü  PEIMS	Data	Standards:	Section	2	
ü  Texas	Student	Assessment	Program	DCCM	
ü  Texas	Education	Code:	7.028.		the	agency	may	monitor	

compliance	with	requirements	applicable	to	a	process	or	
program	provided	by	a	school	district,	campus	or	
programs	along	with	the	use	of	funds	provided	for	such	
program	as	necessary	to	ensure:	
1.  Compliance	with	federal	law	and	regulations	
2.  Financial	accountability,	including	compliance	with	grant	requirements	
3.  Data	integrity	for	purposes	of:	

a)  The	Public	Education	Information	Management	System	(PEIMS);	
and	

b)  Accountability	under	Chapter	39	
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STUDENT ASSESSMENT 
DATA VALIDATION STATUTE 

Texas	Education	Code:	39.057		Special	
Accreditation	Investigations.	

(a)  Authorizes	the	commissioner	to	conduct	special	accreditation	
investigations:	

1.  When	excessive	numbers	of	absences	
of	students	eligible	to	be	tested	on	
state	assessment	instruments	are	
determined.	
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Data Validation Process 
Texas 

Assessment 
Program 

Guidelines

 PEIMS Data 
Satandards


Process 
Procedures


District 
Campus 
Training


Campus 
Data 

Review


District 
Internal     
Audits




1.  STAAR 3-8 Absent Rate (Mathematics) 
2.  STAAR 3-8 Absent Rate (Reading) 
3.  STAAR 3-8 Absent Rate (Science) 
4.  STAAR 3-8 Absent Rate (Social Studies) 
5.  STAAR 3-8 Absent Rate (Writing) 
6.  STAAR 3-8 Other Rate (Mathematics) 
7.  STAAR 3-8 Other Rate (Reading) 
8.  STAAR 3-8 Other Rate (Science) 
9.  STAAR 3-8  Other Rate (Social Studies) 
10.  STAAR 3-8  Other Rate (Writing) 
11.  STAAR Alternate 2 Special Testing Provisions Rate 
12.  TELPAS Reading Absent Rate 
13.  TELPAS Reading Other Rate 
14.  STAAR EOC Test Participation Rate 
15.  Discrepancy between PEIMS Career and Technical Education 

(CTE) Status and STAAR EOC Answer Documents Submitted 

2015 Student Assessment Data 
Validation Indicators 
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STUDENT ASSESSMENT DATA  
PBM DATA VALIDATION DISTRICT REPORT 

120 



PEIMS Standards 
http://
www.texasstudentdatasystem.or
g/TSDS/TEDS/
ESCs_LEAs_Using_PEIMS/ 

Accurate 
CTE Coding 
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http://tea.texas.gov/Finance_and_Grants/Financial_Compliance/Student__Attendance_Accounting_Handbook/ 

PEIMS Standards for Attendance 
Documentation 
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Local Procedures for Attendance during 
High School STAAR EOC Testing 
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Local Procedures for Attendance during 
High School STAAR EOC Testing 
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Written Local Procedure for PEIMS Coding 
of Answer Documents 
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Checklist for 
Processing 

Answer 
Documents 
or Online 

Tests 
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Tips for Successful Data Collection and 
Reporting 

Establish 
Written 

Procedures 
Train Staff 

Conduct 
Internal 
Audits 
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POLICIES AND PROCEDURES MATTER 

1.  Set	the	standards	for	behavior	
2.  Check	for	understanding	
3.  Monitor	that	policies	and	procedures	are	being	

followed	
4.  Solicit	feedback	–	engage	everybody	
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ETHICS AND COMPLIANCE   

	
ü  Policies	and	procedures	have	to	be	something	that	can	be	

communicated	and	documented	

ü  Best	protection	is	to	get	people	involved	

ü  95%	of	people	want	to	do	the	right	thing	

ü  It	is	a	PEOPLE	solution,	not	just	words	on	a	page	

ü  It	requires	empowerment!	
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TELPAS 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

STATS Officers 



Definitions 

•  What are the ELPS? 
 Federally required instructional standards designed 
to ensure that ELLs are taught the academic English 
they need for school purposes 

•  What is TELPAS? 
 A federally required assessment program designed 
to measure the annual progress that ELLs make in 
learning the English language 

•  What are TELPAS raters? 
 Teachers trained to assess ELLs for TELPAS 
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Nuts and Bolts 

4 language domains 
–  Listening  
–  Speaking 
–  Reading  
–  Writing 

4 proficiency levels 
–  Beginning 
–  Intermediate 
–  Advanced 
–  Advanced High 

•  The ELPS are used in foundation and 
enrichment instruction of K–12 ELLs.  

•  TELPAS assesses K–12 ELLs. The ELPS and 
TELPAS encompass –  
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Who Takes TELPAS 

All ELLs in grades K–12, including those 
whose parents decline bilingual/ESL program 
services, are assessed annually.  

 

In extremely rare cases, an ELL served by special 
education may not be required to participate in one 
or more TELPAS language domains by the ARD 
committee in conjunction with the LPAC. 
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TELPAS provides proficiency level ratings for each 
language domain, plus an overall composite rating.  
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Assessment Approaches 

§  TELPAS uses an online multiple-choice 
test to assess  

Ø  2–12 reading 

§  TELPAS uses a holistic rating process 
and classroom performance to assess  

Ø  K–12 listening, speaking, and writing 

Ø  K–1 reading  

135 



ELPS-TELPAS Proficiency Level 
Descriptors Grades K–12 Listening 
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TELPAS Training Center 

137 



TELPAS Training Center 
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TELPAS Training Center 
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TELPAS Training Center 
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TELPAS Training Center 
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TELPAS Training Center 
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EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

TETN                                                   
STAAR Accommodations Update 



Dr. Frank Rivera, Executive Director for Curriculum and Evaluation, La Joya ISD 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Key Concepts about Testing 
Accommodations 



Train District and Campus Staff on Accommodations 

 
Ø  Read the Texas Education Agency (TEA) policies and manuals. 

Ø  This training does not take the place of reading TEA policies and 
manuals. 

Ø  Some information in this presentation is from TEA policies and some is 
from local district procedures.   

Ø  If you have a doubt about a testing or accommodation policy, call TEA. 
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Train District and Campus Staff on Accommodations 

http://tea.texas.gov/student.assessment/accommodations/ 
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Train District and Campus Staff on Accommodations 
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Train District and Campus Staff on Accommodations 
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Train District and Campus Staff on Accommodations 

Tips for Successful Accommodations Implementation 

1.  Train your staff to use the written accommodation policies when 
making decisions about accommodations. 

2.  Review the definition of routine. 

3.  Review the definition of effective. 
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Train District and Campus Staff on Accommodations 
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Train District and Campus Staff on Accommodations 
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Train District and Campus Staff on Accommodations 
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EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

TETN                                                   
STAAR Alt 2 



Ben Estrada, Director of Assessment, Research and Evaluation, 
Los Fresnos CISD  

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 

Key Concepts about STAAR Alt 2 



STAAR Alternate 2 

•  The admissions, review, and dismissal (ARD)  
     committee determines whether a student with  
     a significant cognitive disability is eligible to take STAAR Alternate 2 
     based on  specific criteria.  
 

•  The decision to administer the STAAR Alternate 2 is based on 
multiple sources of measurable, objective evidence.  

•  The STAAR Alternate 2 is intended for no more than 1% of all 
students in the district for the grades being tested. 
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Medical Exceptions & No Authentic 
Academic Response (NAAR) 

 

• In rare cases, due to the nature of a student’s 
disability or a serious medical condition, it may be 
in appropriate to assess an eligible student with 
STAAR Alternate 2. In these cases, ARD 
committees should review the requirements for 
Medical Exceptions or NAAR designation. These 
requirements can be found on the STAAR 
Alternate 2 Resources page of the TEA website. 
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Test Security Oaths and Photocopying  

Photocopying of images is allowable in cases 
where it is necessary in order to apply an 
allowable accommodation to test questions. The 
accommodation needs to be reflected in the 
student’s IEP and TEA guidelines for 
photocopying must be followed. 
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Preview Test Materials 

Security Procedures 

• Test materials must be kept in locked, secure 
storage throughout the day when not in use. 

• Test materials (including photocopied pages 
from the student booklet) must be returned to the 
campus coordinator at the end of each day and 
be checked in and out using the Materials Control 
Form. 
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Return Test Materials to the Campus 
Coordinator 

STAAR Alternate 2 Scoring Document 
• test booklets grouped by grade for grades 3–8 
• student test booklets grouped by course for EOC assessments 
• secure Alternate 2 test administrator manuals 
• photocopies of secure test materials, if used 

 

Pack STAAR Alternate 2 materials either by campus or by district. If packing 
by campus, be sure that all the materials for a single campus are grouped 
together and packed in the box before adding materials from another 
campus. 
 

Do not mix STAAR Alternate 2 materials with STAAR or TELPAS materials in 
the same shipment. 
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Resources 

Educator Guide State of Texas Assessment of 
Academic Readiness Alternate 2 (STAAR Alternate 2) 
—Revised September 2015 
 
 
2016 District and Campus Coordinator Manual 
 
 
Test Administrator Manual 2016 STAAR Alternate 2  
(Non-Secure Front Matter) 
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Texas Assessment Management 
System 

Juana M. Perez, Coordinator for Testing & Evaluation Department, 
Mission CISD 

EOC TAKS 

TELPAS STAAR 

STAAR 
Alt 2 



Texas Assessment Management System 
“Landing Page” 

https://www.texasassessment.com/  
167 



For STAAR Gr. 3-8 & EOC 
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Texas Assessment Management System 
“Landing Page” 

https://www.texasassessment.com/  
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For STAAR Gr. 3-8 & EOC 
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For STAAR Gr. 3-8 & EOC 
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Sign-in 
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Online Portal 
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Students Tab 
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Online Testing Tab 
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Orders Tab 
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Reports Tab 
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Webinars 

178 
STAAR Assessment Management System Webinar Training PowerPoint Slides (October 2015) (PowerPoint) 



Texas Assessment Management System 
“Landing Page” 

https://www.texasassessment.com/  
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PearsonAccessnext  

 For STAAR Alt 2, TELPAS, TAKS 
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PearsonAccessnext  

 For STAAR Alt 2, TELPAS, TAKS 
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PearsonAccessnext  

 Setup 
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PearsonAccessnext  

 Testing 
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PearsonAccessnext  

 Reports 
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PearsonAccessnext  

 Support 
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PearsonAccessnext  

 Support 
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District Testing Coordinator Training 

 



Contact Information 
Claudia	Alanis,	Director	of	Assessment	and	Accountability,	Weslaco	ISD	

–  Email:	calanis@wisd.us	
–  Of@ice:		(956)	969-6971	

Ben	Estrada,	Director	of	Assessment	Research	and	Evaluation,	Los	Fresnos	CISD	
–  Email:			bestrada@lfcisd.net	
–  Of@ice:		(956)	254-5008	

Francisca	Palacios,	Director	of	Assessment,	PSJA	ISD	
–  Email:			francisca.palacios@psjaisd.us	
–  Of@ice:		(956)	354-2025	

Juana	M.	Perez,	Coordinator	for	Testing	&	Evaluation	Department,	Mission	CISD	
–  Email:			jmpere06@mcisd.org	
–  Of@ice:		(956)	323-5548	

Nelda	Y.	Rios,	Director	of	Testing	&	Evaluation	
–  Email:	nyrios@mcisd.org	
–  Of@ice:		(956)	323-5548	

Dr.	Frank	Rivera,	District	Testing	Coordinator/Executive	Director	for	Curriculum	and	Evaluation,	La	Joya	ISD	
˗  	Email:	F.RIVERA@LAJOYAISD.NET		
˗  		Of@ice:		(956)	323-2025	

 187 


